Colbourne College
Internal Verification of Assignments 
	Course Title

	

	Index Code
	

	Type of Assignment
	

	Assessment Period
	

	Submission Deadline
	
	Received on
	                     

	Internally Verified On
	
	Feedback Provided 
	             

	Tutor/Lecturer
	
	Internal
Verifier
	

	Internal Verification Checklist
	
	Comments

	Are the course details accurate?


	Y/N*
	

	Are the Assessment Criteria addressed accurately?


	Y/N*
	

	Does the task allow these Assessment Criteria to be met? 


	Y/N*
	

	Are the students provided with clear guidance on how they are to complete the set task?


	Y/N*
	

	Is it clear what evidence the students need to generate?


	Y/N*
	

	Is the language and presentation appropriate and inclusive?


	Y/N*
	

	Overall, is the assignment fit for purpose?


	Y/N*
	

	* If “No” is recorded and the Internal Verifier recommends remedial action before the task is issued, this should be entered below and the form not signed until action completed

	General comments / feedback, including any action to be taken (please state by whom and when):



	Action 
	                     No action required  /  Action completed

	IV’s signature 
	
	Date
	

	Tutor/Assessor’s signature
	
	Date
	


Colbourne College

Feedback Template

   This form should be used to provide feedback following each activity or performance/evaluation
	Internal Verifier


	

	Department
	

	Activity
	

	Staff/Faculty
	

	Programme/Course
	

	
	

	Evidence viewed


	

	General comments/evidence gaps


	

	Examples of good practice
	

	Feedback to Staff/Faculty


	

	Action to be taken (please state by whom and when):



	Action 
	                     No action required  /  Action completed

	IV’s signature 
	
	Date
	

	Staff/Faculty’s signature
	
	Date
	


